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[lonoskenue 0 HacTaBHHYECTBE
1. O6mue nos1oxKReHUs

1.1. Hacrosiee Ilonoxkenne o HacraBHuuecTBe (manee — [lonoxxenue) o
OpraHM3aluyl M TpoBejaeHHs paloTbl MO HACTABHHYECTBY B MYHMUMOAILHOM Ka3eHHOM
o0meobpa3oBaTebHOM YUpeKAeHuH cpenneil obmeobpaszosatenbHol wkojge Ned (mamee —
opranusaius), npasa 1 0053aHHOCTH HACTABHHKOB H MOAONEYHBIX.
1.2. OcHOBHEIE TEPMHHEI U TIOHSTHS, IPUMeHsieMble B HacTosmeM [lonoxkennn;
HactasauuectBo — (popma ajantauuu, OpaKTHYecKoro oOy4YeHHs W BOCIHHTAHMA HOBBIX HIIH
MEeHee ONBITHBIX pabOTHHKOB OpraHM3alMy B LeJsiX OblcTpeiimero opnagenus TPYAOBLIMH
HABBIKAMH, NpHOOpeTeHHs HEOOX0AUMOIl KOMIETEHIMH, NpHOOIEHHs K KOPIOPaTHBHOM
KYJIbTYpE OpraHu3alty.
Hacrapuux — Gojee ONBITHBIN paGOTHHK OpraHM3allMy, NMPUHHMAIOMMH Ha ce0s (YHKUUH IO
00y4eHUIO HOBBIX HJIM MEHEE ONBITHLIX PaOOTHHKOB.
[Tomoneunslii — HOBBIH paOOTHHUK OpraHU3aLMH, IPUKPEIIIAEMbIH K HACTABHUKY.

2, Hesn ¢ 3a3aun HACTABHHYECTBA
2.1. llensmMy HAcTABHHUECTBA SB/SIOTCS afanTtailus MOJONEYHBIX K padoTe B opranmusanny Ha
OCHOBE EIMHOM CHCTEMBI TEPeNavYd ONbITa H BOCIUTAHHS, IOBBILEHHE KBaIHQUKALMU
nejaroros, obecreyeHue ONTHMAIbHOTO HCIONb30BaHUs BPEMEHH M PECypCoB /ISl CKOPEHIIero
JNOCTH/KEHHS TIOJOTEYHEIMH HEOOXOAUMBIX pe3yJbTaTOB, CHHIKEHHE TEKY4YeCTH KaJpoB H
MOTHBHPOBAHUS HOBBIX pa0OTHHKOB K JOCTHIKEHHMIO LENIEH OpraHu3ainu.
2.2, OcHOBHBIMH 3a/1a4aMH HACTABHUYECTBA SIBJISAIOTCS:
— OKaszaHue [OMOINM IIOJONEYHOMY B OCBOCHHMM HEOOXOIMMBIX KOMIETEHIHI 3a cuer
03HAKOMJIEHHS C COBPEMEHHBIMH METOAaMH M IpUeMaMd paboTol, Nepejavyd HacTaBHUKOM
JTHYHOTO OIIBITA;
— ofyueHue IMOAONEYHOrO0 B MHHHMAJIBHBIC CPOKH HEOOXOIHMOMY MpO(ECCHOHATIEHOMY
MacTepeTBy, cobmoaeHnio TpeboBaHniT HOPMATHUBHBIX JOKYMEHTOB, B TOM HYHCIIE IO OXpaHe
TpyAa,
— COAeHCTBHE JOCTHIKEHHIO MOIONEUHBIM BEICOKOTO KauecTBa TPYAa;
— BXOJK/JIEHHE ITOJONEYHOr0 B TPYAOBOI KOIIEKTHB, OCBOCHUE UM KOPIIOPATHBHON KYJIbTYPbI:
— BOCHHMTAHHE Yy TOJOMEYHOr0 YYBCTBA JIMYHON OTBETCTBEHHOCTH 3a Pe3yJBTATBl CBOCH
JeSITeILHOCTH.

3. Opranu3anHoOHHbIC OCHOBBI HACTABHIYECTBA

3.1. HacraBHnuecTBO B OpraHu3aliiy BBOJANUTCS HAa OCHOBAHHH ITPHKa3a IUPEeKTopa.
3.2. O100op KaHAUATYP HACTABHUKOB OCYLIECTBISACTCS 110 cne,nymmum KPUTEPHIM:
— BBICOKHI ypOBEHB NPO(HECCHOHANBLHON MOAr0TOBKH;
— HaHuKe O0LeNpU3HAHHBIX JTHYHBIX IOCTHXKEHHH U Pe3y/IbTaToB;
— pa3sBUTHIE KOMMYHHKATHBHBIC HABBIKH U THOKOCTD B OOIIEHAH;
— ¢rocoOHOCTh ¥ POTOBHOCTD ACIHTHCA NPO(ECCHOHATBHBIM OIBITOM;
— ¢T@XK Npo(ecCHOHANBHON AesTeIbHOCTH B OPraHH3allii HE MEHee JIBYX JIeT.
3.3. PaGoTHuk HasHayaeTcss HACTAaBHUKOM C €ro MHCHMEHHOTO COTIacHs.



3.4. 3a oIHMM HACTABHUKOM 3aKpeIIseTCs OJHOBPEMEHHO He 6oJiee ABYX MOI0MEeYHEIX.
3.5. HacTaBHUYECTBO OCYLIECTBIAETCS B TEUCHHE BCErO MEPHOJA, HA3HAYCHHOTO MO/I0MEYHOMY.

4. IIpasa 1 063aHHOCTH HACTABHHKA
4.1. HacraBHHK HMeeT IpaBo:
— TpeboBaTh OT MNOJONEYHOrO BBIMONHEHHS YKa3aHUN MO BOMPOCAM, CBSI3AHHBIM C €ro
JesTeIbHOCTHIO;
— IPHHUMATH YYacTHE B OOCYKIEHHMH BOIIPOCOB, CBA3aHHBIX ¢ paboTol MOJONEYHOr0, BHOCHTH
NPEMTOXNKEHUS B MPO(MCOIO3HBIE OPraHbl, HEMOCPEACTBEHHOMY PYKOBOJMTE/IIO, BBINECTOSIEMY
PYKOBOMMTE/IIO O [OOMIPEHHH MOJONEYHOr0, MNPHMEHEHHH MEp BOCHHTATE/ILHOIO U
JUCLUIIMHAPHOTO BO3ECHCTBHUS
— Y4YacTBOBATh B OOCYIKICHHH MPOQeCCHOHAILHON Kapbephl OAONEUYHOr0 U [NIAHUPOBAHUH €r0
JanbHelien paboTel B Opranu3aiu.
4.2. HacraBuuk 00s3aH:
— O3HAKOMHTH II0I0IIEYHOI'0 ¢ OCHOBAMH KOPMOPATHBHON KYIBTYPEl OPraHU3aIiu;
— M3YYUTH NPOQECCHOHATBHBIC W HPABCTBEHHBIE KAYECTBA [OJONEYHOIO, €ro OTHOIIEHHE K
paboTe, KOMIEKTHBY, YBICYEHHS, HAKIOHHOCTH;
— OKa3aTh NOJAONEYHOMY MHIMBHAYAJIBHYIO [IOMOIIb MPAKTHYSCKHMH [IPUEMAMM H CIIOCOOaMu
Ka4eCTBCHHOI'O BBIIIOJIHEHHs 00S3aHHOCTEH M MOpY4eHWH, BBISBISTE H COBMECTHO YCTPAHSITH
HOMYIIEeHHBIE OIHOKH;
— paspaboTaTh HHAMBUIYATBHYIO IPOrPaMMy HACTABHHYECTBA JUIsl [IOAOINEYHOIO;
— JHYHBIM [PUMEPOM DPasBUTL IONOXKHTEIbHBIC KauecTBa MOONEYHOr0, KOPPEKTHPOBATH €ro
noBeieHue Ha pabore, MNpHBIAEKATH K YYaCTHIO B OOLIECTBEHHONW JKU3HH KOJJICKTHBA,
(GopmupoBarh 370poBbIH 00pa3 XKU3HH, OOILICCTBEHHO 3HAYHMBIC WHTEPEChl, COASHCTBOBATEH
Pa3BHTHIO KYIBTYPHOTO ¥ IPO(ECCHOHATBHOIO KPYro30pa;
— uH(QOPMHPOBATh MOJONEYHOr0 O LeiX, 3aadyax M pe3yibTaTaX TeKylleid [AesTenbHOCTH
OpraHu3aru;
— PasBUThb Y TOMONEYHOr0 CTPEMJIEHHE K BBLINOJHEHHIO CIOXHOH M OTBETCTBEHHON paboThl,
OCBOCHHIO HOBOH TEXHHMKH U COBPEMEHHBIX TEXHOJIOTHI;
— CIOCOOCTBOBATH PA3BUTHIO IOCTOSIHHOTO MHTEpeca K HHHOBAIHOHHOMY TBOPYECTBY,
BHE/IPEHHIO COBPEMEHHBIX CTaHJAPTOB KauecTBa 00pa3oBaHusi;
— C YYETOM JEJIOBBLIX H MOPAIBHO-IICUXOJIOIHYECKHX KavyeCTB MOAOIEYHOI0 COAEHCTBOBATE €ro
npo(eCcCHOHAILHOMY pOCTY, MOCTHIKCHHIO BBICOKOro IpoeccHOHaTn3Ma, y4yacTBOBAaTh B
(hOpPMUPOBAHUY U PA3BUTHH KapPbEPhI; “
— COCTAaBUTh XapaKTePUCTUKY Ha IOJIOTIEYHOTO;
— 3aIOJHATH QHKETHI 10 UTOTaM OTYETHBIX TIEPHOIOB (puiokenue 1).
4.3. OTBeTCTBEeHHOCTL HACTABHUKA!
— HACTaBHMK HeCeT IEepPCOHATBHYIO OTBETCTBEHHOCTH 3a KaueCcTBO M CBOEBPEeMEHHOCTE
BBITIONTHEHUS!  (DYHKUMOHAJNBHBIX  00S3aHHOCTEH, BO3JIOMKEHHLIX HA  HEr0  HACTOAUINM
ITonoxenunem;
— NPH OTKa3e OT HPOJO/DKEHHUS CTAKHPOBKH [ABYX MOMOIEYHBIX MOAPSJ HACTABHHK JHINAETCS
cTaTyca HaCTaBHHKA.

5. TlpaBa 1 00S3aHHOCTH MOONEYHOTI0
5.1. Ilogoneunslii MMeeT NpaBO y4yacTBOBaTh B pa3paboTKe NpOrpaMMmbl HACTABHHUYECTBY H
BHOCHTE IIPEJIOKEHHS O €€ U3MEHEHHUH, Y4aCcTBOBATEL B 00CYIKAEHUH Pe3yIbTaTOB CTAKHPOBKH,
5.2. Iloponeunsrit o0s13an:
— O3HAKOMHUTBCS O] IOANKMCH C BBIIMCKOH M3 NpHKa3a O Ha3HAYeHWH HACTABHHKA B TeUeHHE
TpeX [Hel ¢ MOMCHTa H3aHHus IIPHKa3a;
— BBINONHATH OOA3aHHOCTH, BO3JIOKCHHBIC Ha HEro TPYJOBEIM JorosopoM u [lpaBmmamn
TPYAOBOTO pacropsika;
— NPOXOIUTH KOHTPOJILHBIE MEPOIPHATHSA COITIACHO NpPOrpamMMe HACTABHHYECTBA, B TOM YHCIIE
3aI0JIHATE AHKEThI [10 UTOraM OTYETHBIX NMEepHOIoB (TIpHIIOKeHHe 2),

6. AHaau3 padoTel HOA0NCYHOrO



6.1. [TpeasapuTenbHbIH aHami3 paboTe! 10A0TIEYHOI0 OCYIIECTBIIACTCS IO HCTEYSHHUH MepBOro U
BTOPOr0 Mecsla ero ajanTaldd B OpraHu3aluy, MPH KOTOPOM PacCMaTpHBAIOTCA CICAYIONIHE
BOIIPOCHL:

— aHaM3 npolecca agantanui paboTHUKA B OpraHn3aliH;

— BBHIOJIHEHHE HA JAHHBIM [EPHOJA MHIMBHAYAIBHOro IulaHa paboT MmO mporpamme
HAacTaBHUYECTBA,;

— 0003HaYeHNe CHJIBHEIX U Cc1abbIX CTOPOH pabOTHHKA,

— obcyIKaeHHe TOro, 9T0 HeOOXOAUMO YIy4IIHTh;

— HeoOXoauMast IOMOLIb CO CTOPOHBI OPTAHU3ALIHH.

6.2. HacraBHuk 1npu HeoOXOAMMOCTH 10 pesynbraTaM TpeABapUTEIbHOI0  aHaIH3a
KOPPEKTHpYeT MPOrpaMMy HACTABHHYECTBA, MONOJHHTENBHO pa3pabareiBacT W MpHHAMACT
HeOOXOMMMbIe Mephbl [UISl JTHKBHIAIKH BBIIBICHHBIX 3aTPYAHEHMIT M NeQUIMTOB B mpolecce
ajlanTalliy MoJA0NeYHOro.

6.3. Eciiu 10 UTOraM KOHTPOJIBHBIX MEPONPHUATHI BBISIBHTCS HEOOXOAMMOCTH B IPOIMO/DKCHHH
HACTABHMUECTBA, TO HACTABHHUK C Y4YacTHEM I[OJONEYHOro pa3pabaThiBaeT M peanusyer
JOTIONTHMUTEIbHEIE MEPOIIPUATHS, HAITPABJIEHHbIE Ha alanTallio cTaxkepa.



J

AHKeTa N5 HACTABHHKA
YBarkaeMslii nienaror!

[Tpunosxenne No |

Ota aHkKeta HeoOX0aUMa IS TOr0, YTOOB! YJIYUIIUTD NPOIECC aanTaliy U HACTABHUYECTBA

HOBBIX Pa0OTHHKOB B Halleif OpraHu3aiuu.

K Bam npukperuien craxep. OtseTsre, [OMKATYHCTa, KAK CTPOHUTCS Ballle B3aHMOAEHCTBHE i KAK

Bbl oueEnBaere pesysprar.

Bonpoc Onenka (no mkaae or 1
no S)

1. locrarouno m 6110 BpemeHy, nposegeHHoro Bamu co o
CTKECPOM, JUIS ITOJIYYCHHS UM HEOOXOIUMBIX 3HAHUE 1
HaBBLIKOB?
2. Hackoneko To4HO cnenosan Barmmm PEKOMEHIAITHAM 5
craxep?
3. B kaxoii cTeneHy 3aTpaueHHOe Ha HACTABHIYECTBO BpeMsI 3
OBLI0 NOCBSIIEHO POPABOTKE TEOPETHYECKUX 3HAHHIT?
4. B kakoii cTeneHn 3aTpaueHHoOe HA HACTABHAYCCTEO Bpemsi 3
OBLI0 NIOCBSIIEHO TPOpaGoTKe OPAKTHYECKUX HABBIKOB?
5. Hackonbko, no Bamemy Muenuio, CTakep roTos K 5
CaMOCTOATEIBHOMY UCTIOTHEHHUIO AOKHOCTHBIX 00S3aHHOCTel
0u1aroziapst poii/IeHHOMY HaCTaBHHYECTBY?
6. KaxoB na janusiii MomenT, na Bam B3I, YPOBEHB 5
npodeccHonanuima craskepa?
7. Kakoif 13 acriektos aganrtarmy, na Bam B3IJISI, SIBIISIETCS
Hando/Iee BOKHBIM /ISl CTAXKEPA IIPU IPOXOKACHUH
HactaBHu4ecTBa? PaccraBbTe Gamisl oT | 10 5 718 KaXI0ro us
apaMeTpoB:
— OMOLIB MPH BXOKICHUH B KOJUIEKTHB, 3HAKOMCTBO C 4
NPUHATBHIME NPABUIIAMH [OBE/ICHHUS;
— OCBOCHHE NPAKTHYECKHX HABBIKOB PabOThI; 5
— H3YUCHUE TCOPHH, BLISIBJIEHHE NPOGEIIOB B 3HAHUSX: 4
— OCBOCHHE aAMUHHCTPATHBHBIX IPOLUEYP H PUHATHIX [1PABUII 4
JEJIONPOU3BOACTBA
8. Kakoii u3 ucnonssyemerx Bamu meTo108 00y4eHus Ber
cantaete Hanbonee s¢dpexrnBabM? Paccrasbre Gawst ot 1 10 5
AJ1st KasK/10T0 U3 METOIOB:
— CAMOCTOATENILHO® H3YYEHUE CTAXKEPOM MATEPHAIIOB H =
BBIIOJIHCHHE 3aIaHHH, OTBETEHI HACTABHUKA HA BO3HUKAIOLIHE
BONIPOCSHI IO 3JIEKTPOHHOM moyre;
— B OCHOBHOM CaMOCTOSTE/IbHOE H3YHeHHE CTAKEPOM 4
MaTepHaiOB U BLIIOJTHEHHE 3aIaHHii, OTBETHI HACTABHUKA Ha
BOSHHKAIOLIKE BOIPOCH IO Tele)ony;
— JITYHBIC KOHCYTbTALUH B 3apaHee ONPee/eHHOE BPeMs; 3
— JIMYHBIC KOHCYJIbTAIIMH IO MEPE BOSHHKHOBCHHS . 5
He0OX0IMMOCTH;
— NOSTaNHbIi COBMECTHBIH pa3bop NpakTHUECKHX 3a1aHuil S

Banm npeanioxenust mo oprauusarnuy npouecca HacTaBHAYECTEA o0pasoBartensHoil

OpraHH3aIHH:




[Tpunoxenne Ne 2

AHKeTa 17151 cTaKepa
VBaxaemsiit meparor!
Ora anketa HeOGX0UMA IS TOTO, YTOGHI YAYYLIHTH B HALLCH OpraHu3aliny aJanTaniio HOBEIX
pabOTHHKOB.
J71s1 BBICTPOrO M JIErKOro MorpysKeHus B paGoumii npouecc Bam Gp1n HazHauen HacTaBHuK.
OtBeTbTe Ha BONpOCHL, Kak cTpomsock Bale B3anMoneicTame ¢ HacTaBHHKOM. BeiGepuTe
Haubosee MOAXOAIHIA OTBET UM YKAXKHUTE CBO BApHAHT OTBETA.
1. Kax mosKeTe 0XapakTepn3oBaTh epHOAHYIHOCTS OGIIEHHS HactaBHuKoM? OT™MeTnhTe
TOAXOSIINM BAPHAHT WIIM HATIMIITHTE CBOH:
— KaxKIbli JeHb;
— OJIUH pa3 B HEJEIIO;
— IBa—TPH pasa B MeCsIL;
— BOOOIIIE HE BCTPEUAIIHCE.
2. Kaxoe Bpemst B cpeiHEM B Hee/ o y Bac yxonmnno Ha o6menne ¢ Hacrapaukom?
—3,5-2.5 yvaca B Hesemo;
—2-1,5 4aca B HezemoO;
— [o14aca B HeJIeJIro.
3. Kak crpousiocs Bame o6imenne ¢ nactasankom? OLeHnTe B IIPOLEHTHOM COOTHOIICHHH,
Koraa Bel 5Lt MEMLHATOPOM OGIIEHMS 1 KOTa OH, 1O cxeMe «Bbl — HACTAaBHUKY:
~ 30-70 nporeHTOB;
— 60—40 nponenToB;
— 70-30 npoueHTOoB;
—80-20 npouenros.
4. Beernia in HACTABHUMK MOT JaTh OTBETH! Ha Batm BONPOCKI?
— 14, Beeraa;
— HET, He Bcerja,
— HeT, HUKOI'/1a.
5. laBan nmn Bam HactaBHuK 06paTHyIO CBA3H 110 pesyipTatam paboTsl, FOBOPHII O TOM, UTO Bol
ACTIACTE NPABUJILHO, HEMPABHIIBHO, YTO MOYKHO Y/IyUIIUTE?
— J1a, KaXIblil pa3 1ociie OKOHYAHHs 3aJaHUsL;
— A1, pas B HEJIC/TIO BHE 3aBUCHMOCTH OT OKOHYAHHS 3a1aHHUs MOIBOIMII HTOT;
— 1, pa3 B Mecsll;
— HeT.



